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1. O0mue mMoJI0KeHUA

1.1. Hacrosimiee Ilosio’)keHME yCTaHABIMBAET MOPSAIOK MOJYUYCHHS, y4eTa,
00pabOTKM, HAKOIUICHUS W XPaHEHHUS JOKYMEHTOB, COJCpKAIllUX CBEICHMUS,
OTHECEHHbIE K  TEPCOHAIIBHBIM  JIaHHBIM  pabOTHUKOB  bepe3oBckoro
MYHUILIMIIATBHOTO OIOJKETHOTO YUYPEXKIACHUS JIOMOJIHUTEILHOIO 00pa3oBaHUs
«Jlerckas mikojga wuWCKyccTB» 1. MoneTtHoro (nmamee - PabGoromarens). Ilon
pabOTHUKAMHU MOJIPA3yMEBAIOTCSl JIMIlA, 3aKJIIOYUBIIKE TPYJIOBOM JOTOBOP C
PaGotomarenem.

1.2. Lenp Hacrosmero IlomoxkeHuss - 3ammra IEPCOHAIBHBIX JIAHHBIX
pabotHrkoB BMBY JIO I n. MOHETHOTO OT HECAaHKIIMOHUPOBAHHOIO JIOCTYIIA
u pasrmamenus. [lepcoHanbHBIC JaHHBIE BCETNA SBISIOTCS KOH(DHUICHIIMAIBHOM,
CTPOr0 OXpaHsieMoi HHpOpMAaLIHEi.

1.3. OcHoBanueM mia pa3paboTku Hactosmero [lonoxxeHus sBIAIOTCS
Konctutyuuss Poccuiickoit  ®enepauun, TpymoBoir komaekc Poccuiickoit
Oenepanyu, deaepanbubiii 3akoH oT 27.07.2006 N 152-03 "O nepcoHalIbHBIX
JAHHBIX'", JIpyrue JEHUCTBYIOIIME HOPMAaTUBHBIE IPaBOBbIE aKThl Poccuiickoi
denepanum.

1.4. Hacrosimuee IlonoxeHne ©W U3MEHEHUST K HEMY YTBEPKIAIOTCS
pykoBoauteneM PaGoromarenss u BBOASTCS mpuKa3oM. Bce paOOTHUKH JOIHKHBI
OBITh O3HAKOMJICHBI MOJ] MOAMHUCHL C AaHHbIM [lojoXKeHHMEM W WM3MEHEHHSIMU K
HEMY.

2. IloHsiTHE M COCTAB NMEPCOHAJILHBIX JAHHBIX

2.1. IlepcoHallbHBIMU JaHHBIMM SIBISIETCS Jr00as MHpOpManus, IpsIMO WIH
KOCBEHHO OTHOCSIIASICS K CYOBEKTYy IMEpPCOHAJIbHBIX JAHHBIX - OMNPEICICHHOMY
WIN OonpeenseMoMy (pU3nueckoMy JIULLY.

2.2. IlepcoHanbHBIMU JTaHHBIMH, Pa3pEHICHHBIMU CYOBEKTOM IMEPCOHATIbHBIX
JaHHBIX I PacHpOCTPAaHEHUs, SBJSIOTCS MEpPCOHANbHbIE JaHHbBIE, JOCTYII
HEOTPAaHUYEHHOTO0  Kpyra JHMII K KOTOPBIM IMpPEAOCTaBIE€H CYOBEKTOM
NEPCOHAIBHBIX JaHHBIX IYTEM Jaud corjacusi Ha oOpaOOTKy IepCOHAIBHBIX
JAHHBIX, Pa3pELICHHBIX CYOBEKTOM MEPCOHANBHBIX JaHHBIX I PaCpOCTPAHEHUS
B MOpsAKE, pexycMoTpeHHOM DenepanbHbiM 3akoHOM OT 27.07.2006 N 152-D3.

2.3. CocTaB nepcoHaIbHbIX TaHHBIX PAOOTHHUKA:

- pamusus, UMs1, OTUECTRBO;

- 110J1, BO3PACT;

-cBeiecHUsT 00  oOpa3oBaHuu,  KBajduUKaIMM, MOPOPECCUOHAIBHON
MOATOTOBKE, MOBBIILIEHUN KBATU(PUKALINH;

- MECTO KUTEJIbCTBA,

- CEMEMHOE IOJIOKEHUE, HAIMYUE JAETEH, COCTaB CEMbU, POJICTBEHHBIE CBA3H;

- (baxkTel Omorpaduu W MpeabIAyIIas TPYAOBas NEATEILHOCTH (B TOM YHCIE
MECTO paboThl, CYJUMOCTh, CITy>k0a B apMuH, padoTa Ha BEIOOPHBIX JOHKHOCTSX,
Ha TOCYJapCTBEHHOM cy»0e u 1p.);

- (hHAHCOBOE TOJIOKEHNE, CBEICHHUS O 3apadO0THOI MaTe;


https://login.consultant.ru/link/?req=doc&base=LAW&n=2875&date=05.10.2021
https://login.consultant.ru/link/?req=doc&base=LAW&n=388711&date=05.10.2021
https://login.consultant.ru/link/?req=doc&base=LAW&n=389193&date=05.10.2021
https://login.consultant.ru/link/?req=doc&base=LAW&n=389193&date=05.10.2021

- IaCIIOPTHBIE JaHHbIE;

- CBEJICHUS] O BOMHCKOM Y4ETE;

- CBEJICHUS O COLIMAJIbHBIX JIBIOTaX;

- CIICL[UAJIBHOCTb;

- 3aHMMaeMasi JJOJKHOCTB;

- pa3Mep 3apabOTHOM IJIaTh;

- HaJIM4ue CyJUMOCTEH;

- HoMepa Tene(poHOB;

- coiepKaHre TPYJOBOro 1I0r0BOPa;

- IOJJIMHHUKY ¥ KOIIUY MPUKA30B [0 JINYHOMY COCTaBY;

- TUYHBIE JIEJ1a, TPYAOBbIE KHUKKH U CBEJICHUS O TPYAOBOU JAEATEIBHOCTH;

- OCHOBAHUS K IPUKa3aM IO JINYHOMY COCTaBYy;

- Jle7a, COJEpKalllue MaTepuanbl 10 TOBBIILICHUIO KBaNUM(UKAIUU U
NEPETOArOTOBKE COTPYIHUKOB, X aTTECTALIMH, CITYKEOHBIM paccieI0OBaHUIM;

- KOIIMM OTYETOB, HAIIPABJISIEMbIX B OPTaHbl CTATUCTUKU;

- CBEACHMS O pe3yJbpTaTaX MEIULUHCKOrO O00CleoBaHUsS Ha MpeaMeT
TOJHOCTH K OCYIIECTBIICHUIO TPYAOBbIX 003aHHOCTEH;

- (ororpapuu M MHBIE CBEACHMS, OTHOCSIIUECS K MEPCOHAIbHBIM JaHHBIM
paboTHUKA;

- IPUHAJIEKHOCTB JIMIA K KOHKPETHOM HALIMM, STHUYECKOM T'PYyIIE, pace;

- PpENMIMO3HbIE M TMOJHUTHYECKHE YOexIeHus (IpUHAIJIEKHOCTh K
pPENUIMO3HOM KOH(ECCUH, YJEHCTBO B TMOJMTHYECKOW MAapTHH, Yy4dacTUE B
OOLIECTBEHHBIX 00BbEIMHEHUSIX, B TOM YHCIIE B Tpodcoro3e, u Jp.);

- IEJIOBbIE U MHBIE JIMYHBIE KAYE€CTBA, KOTOPbIE HOCAT OLICHOYHBINA XapaKTep;

- (mpouue cBeeHus, KOTOPbIE MOTYT UJIEHTU(DHUIIMPOBATH YEIOBEKA).

N3 ykazanHoro cmnucka PaGoronarens BIpaBe MOJdydaTh W HUCIOJIb30BaTh
TOJIBKO TE€ CBEIEHHs, KOTOpBIE XapaKTEPHU3YIOT TIPAXKIAHWHA KaK CTOPOHY
TPYJOBOTO JOTOBOPA.

2.4. Ceenenus, ykazanubele B 11.2.3 Hactosimero IlojioskeHusi, U TOKYMEHTHI,
UX COJleprKallue, BISI0TCA KOHPUACHINATbHBIMU. PeXuM KOHPUACHIINATIBHOCTH
NEPCOHAIBHBIX JAHHBIX CHUMAETCS B ClIydasX 00€3TMYMBAHUS WIM MO UCTECUEHUHU
_JIeT CpOKa XPaHEHHs, €CJIM MHOE HE ONPEIETICHO 3aKOHOM.

2.5. JlokymMeHTaMH, COJEp)KallUMH TMEepCOHANbHBIE JaHHble PaOOTHHUKOB,
SIBJISIFOTCSI:

- KOMIUIEKCHl JIOKYMEHTOB, COMNPOBOXKAAIONIMX IMporecc o(QopMiIeHHUs
TPYJOBBIX OTHOILLIEHUH MTPH MpUeMe Ha paboTy, MepeBojie, YBOJIbHEHUU;

- KOMIUIEKC MaTepuajoB IO AaHKETUPOBAHMIO, TECTUPOBAHMIO, MPOBEACHUIO
co0eceoBaHUM C KaHIUIATOM Ha JOJKHOCTH;

- IOJVIMHHUKY ¥ KONTUU MPUKA30B (pacropsiKeHUi) Mo Kajapam;

- JIMYHBIE JI€7a, TPYAOBBIE KHW)XKH, CBEIEHHS O TPYIOBOU NEITEIBHOCTH
pabotaukos (CT/I-P);

- Jiena, coaeprKaliie MaTepualbl aTTecTaluii pabOTHUKOB;

- Jiena, CoAeprKalue MaTepralibl BHyTPEHHHUX PACCIECIOBAaHUM;

- CIPaBOYHO-UH(DOPMAILMOHHBIM OaHK JAaHHBIX MO TMEPCOHANTy (KapTOTEKH,
KYpHaJIbI);



- KOIIMK OTYCTOB, HAIPABIKICMBIX B TI'OCYyAapPCTBCHHBLIC KOHTPOJIMPYIOIINUC
OpraHBbI.

3. Oo0s3annocT PadoTomarensn

3.1. B wmensx oOecnedyeHuss mpaB M CBOOOJ YEIOBEKa M TpakJaHWHA
PaGoronarens M ero mpeicTaBUTENU TpU 00paObOTKE MEPCOHATBHBIX JIaHHBIX
paboTHUKA 00s3aHbI COOI0IATH CJIECAYIONINE O0IIME TPEOOBAHUS:

3.1.1. O6paboTKa nepcoHaNbHBIX JaHHBIX PAOOTHUKA MOYKET OCYIIECTBIISATHCS
UCKIIIOUUTENBHO B LENMAX oOecredeHus: COOJIOJEHUsT 3aKOHOB U MHBIX
HOPMATUBHBIX IPABOBBIX AKTOB, COACWUCTBUA pPAOOTHUKAM B TPYJIOYCTPOMNCTBE,
oOyuyeHUU U NPOABMKEHUU IO CiyxOe, oOecredeHHs JUYHONH O€30MacHOCTH
pabOTHUKOB, KOHTPOJS KOJMYECTBA M KayecTBa BBINOJHSAEMON padOThl U
o0ecrniedyeHusi COXpaHHOCTH UMYILIECTBA.

3.1.2. Tlpu onpenenenun oObeMa U coOjepKaHUS 00pabaThIBAEMBIX
NEPCOHAIBHBIX JaHHBIX paboTHHKa Paboromarens NOMKEH pPYyKOBOJICTBOBATHCS
Konctutynuein Poccuiickoii ®Denepaunu, TpynoBeiM koaexkcoM Poccuiickoit
®denepanyy ¥ UHBIMU (PeepaTbHBIMU 3aKOHAMHU.

3.1.3. Bce nepcoHanbHble JaHHbIE PaOOTHUKA CJEAyeT IMOdy4yaTb Yy HEro
camoro. Ecnu nmepcoHanbHble JaHHbIE paOOTHHKA BO3MOXKHO MOJIYYUTH TOJIBKO Y
TPEThEN CTOPOHBI, TO PAOOTHUK JIOJKEH OBITh YBEJAOMJIEH 00 3TOM 3apaHee W OT
HEro JOJDKHO OBITh TOJy4eHO NUCBMEHHOE corjacue. Paboromarens OJKEH
COOOMMUTh PabOTHUKY O MLeNdX, MNPEeAnojiaraéMblX HMCTOYHUKAX M CcHocodax
NOJly4YEHHUsI TEPCOHANbHBIX JIAaHHBIX, a TaKXe O XapakTepe MOJIeKaINX
MOJyYEHUIO TIEPCOHANBHBIX NaHHBIX M MOCIEACTBHUSIX OTKa3a pabOTHHKA JaTh
IIMCBMEHHOE COTrJIacUe Ha UX MOJIyYECHHUE.

3.1.4. PabGortomarenr He wuMeeT TMpaBa TNoJy4aTb H 0OpabaThIBaTh
NEPCOHAJIbHBIE JITaHHbIE PAOOTHUKA O €ro MOJIMTUYECKUX, PETUTMO3HBIX U MHBIX
yOeXACHUSIX M YacTHOM >XKM3HU. B ciyyasix, HEmoCpeACTBEHHO CBS3aHHBIX C
BOIIPOCAMH TPYJOBBIX OTHOILIEHHWW, B COOTBETCTBUM cO CT. 24 KoHctuTynuun
Poccuiickoit ®enepanun  PaGotonartens BopaBe MoidydaTb M 00pabaThIBaTh
JTAHHBIE O YACTHOM U3HU PAOOTHHKA TOJIBKO C €r0 MMChbMEHHOTO COTJIacusl.

3.1.5. Pabotopmatenr He UWMeeT MNpaBa MoJdydyaTb U 00pabaThIBaTh
NEpPCOHANIbHBIE JaHHble pa0OTHHKA O €ro WIEHCTBE B  OOIECTBEHHBIX
OOBEAMHEHUSX WM €ro NPOo(COI03HON NIEATETbHOCTH, 32 UCKIIIOUEHUEM CIIy4aes,
PETYCMOTPEHHBIX (efepabHbIM 3aKOHOM.

3.1.6. Ilpu npuHATHUM pENICHWM, 3aTparuBaIOIINX HHTEPECHl PabOTHUKA,
PabGoronarenr He HMeeT MpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JIaHHBIX
paOOTHHKA, TOTYYEHHBIX WCKIIOYUTENIBHO B PE3yJIbTaTe UX aBTOMATU3UPOBAHHON
00paOOTKHU WK 3JIEKTPOHHOTO TOJTYyUYEHUSI.
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3.1.7. 3ammMra mepcOHANBHBIX JAaHHBIX Pa0OTHHKA OT HEMPAaBOMEPHOIO MX
UCIIOJIb30BaHUsl WM yTpaThl JOJKHA ObITh oOecriedeHa Paboroparenem 3a cuer
€ro CPEACTB B MOPSIIKE, YCTAHOBIECHHOM (peiepaIbHbIM 3aKOHOM.

3.1.8. PabOTHUKM M MX OPEICTaBUTENN JODKHBI OBITh O3HAKOMIIEHBI IOJ
HOJIUCh C JIOKAJIBbHBIMM akTamMu Paboronarens, yCTaHaBIMBAIOIIMMHU IOPSIOK
00paOOTKM MEpPCOHAIbHBIX JAaHHBIX PAOOTHUKOB, a TakXke 00 HUX IpaBax H
00513aHHOCTSX B 3TOW 00JIACTH.

3.1.9. PaGoTHHKM HE JOJKHBI OTKAa3bIBaThCSI OT CBOMX MPAaB Ha COXPAHEHUE U
3aIIUTYy TalHBbI.

4. O6s3aHHOCTH PaOOTHHUKA

PaboTHuK 00s13aH:

4.1. TlepemaBath PabGoromarento WIM €ro NPEICTABUTENIO KOMILUIEKC
JIOCTOBEPHBIX JTOKYMEHTUPOBAHHBIX MEPCOHAJIBHBIX TAaHHBIX, EPEYEHb KOTOPBIX
ycTaHoBieH TpynoBeiM kogekcom Poccutickon denepanuu.

4.2. CBOEBpEMEHHO B pa3yMHBIN CPOK, HE MPEBBIIAIONIUN 5 THEH, co00ImaTh
PaGoTonarento 00 M3MEHEHUU CBOMX MEPCOHAIBHBIX TAHHBIX.

5. [IpaBa paboTHuKa

PaGoTHUK uMeeT npaBo:

5.1. Ha nonnyto uH(opmaiiio o CBOMX MEPCOHATBHBIX JAHHBIX U 00pabOTKe
ATUX JTAHHBIX.

5.2. Ha cBoOOHBIN OecriaTHBIM JTOCTYN K CBOUM IMEPCOHAJIBHBIM JTAHHBIM,
BKJIIOYAsl MPABO Ha MOJyYEHUE KONUH JTH000M 3aIiCH, COAEpKAILEH TEPCOHATIbHbIE
JAHHbIE  COTPYJHMKA, 33  HCKIIOYEHUEM  CIIy4aeB, MPEIyCMOTPEHHBIX
3aKOHOJAaTeLCTBOM Poccuiickon denepanuu.

5.3. Ha pmoctyn K MEAMUMHCKUM [IaHHBIM C TOMOIIBI) MEIUIMHCKOTO
CHELMAIUCTAa 110 CBOEMY BBIOODY.

5.4. TpeboBaTh MCKIIOYEHUS WJIM HCIPABICHUS HEBEPHBIX WJIM HETIOIHBIX
MEPCOHANIBHBIX JIaHHBIX, a TaKXke JMJaHHBIX, OOpabOTaHHBIX C HapYIICHHEM
TpeOOBaHMI, OMpENEICHHBIX TPYAOBBIM 3aKOHOAATENbCTBOM. [lpu oTkaze
PabGoTonaTenss UCKIIOUNTD UM UCTIPABUTH MEPCOHAIBHBIC JaHHBIE COTPYIHUKA OH
MMEET MpaBo 3a4BUTh B MUCbMEHHOU (popme PaboTogaTento o cBoeM HECOriacuu C
COOTBETCTBYIOIIUM OOOCHOBAaHMEM Takoro Hecorjacusi. llepcoHanbHble NaHHBIE
OLICHOYHOI0 XapakTepa COTPYIHUK HMMEET NPaBO JOMOJHUTH 3asiBICHHUEM,
BBIPAKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHHS.

5.5. TpeboBath u3Benienus PaborogaTenem Bcex JHUI, KOTOPHIM paHee ObLIH
COOOIIICHBI HEBEPHBIC WJIM HETIOIHBIC TEPCOHATIbHBIC NAaHHBIE COTPYAHHUKA, 000
BCEX MPOU3BEJACHHBIX B HUX UCKIIFOUEHUSX, UCITPABICHUSIX WIN JOTOJHEHUSIX.

5.6. Ob6xanoBaTh B Cy Jt0ObIe HEMPABOMEPHBIE ACHCTBUS WM Oe31eiicTBIE
PaGoTonaTens mpu 06paboTKe U 3aIUTE €ro MePCOHATBHBIX JaHHBIX.

5.7. Onpenenarb CBOUX MPEACTaBUTENEH JUIsl 3alIUThl CBOMX MEPCOHATBHBIX
JTAHHBIX.
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5.8. TpeboBarh mpekpaTuTh B J000€ BpeMs mepenady (pacnpocTpaHeHHE,
NpEIOCTaBlIEHUE, JOCTYIN) TEPCOHAJIbHBIX  JaHHBIX, pa3pelICHHBIX IS
pacnpoctpaneHus. TpeboBanue ohopmisieTcsi B MMCbMEHHOM Bujie. OHO JOJIKHO
BKJIIOYaTh B ce0s daMmimio, HWMs, OT4ecTBO (IIPUM HAJIWYMH), KOHTAKTHYIO
uHpopMalio (HomMep TenedoHa, agpec SJICKTPOHHOW TOYTHl WM TOYTOBBIN
anpec) paOOTHHWKA, a TaKXe IepeueHb NEPCOHAIBHBIX JaHHBIX, 00paboTKa
KOTOPBIX TOJUICKUT MPEKPAIICHUIO.

6. Coop, 00padoTKa U XpaHeHHE NEPCOHATBHBIX JAHHBIX

6.1. OOpaboTka MEepCOHANBHBIX JaHHBIX PAOOTHHKA - JIIOOOE NEUCTBUE WU
COBOKYIIHOCTh  JCHCTBUM, COBEPIIAEMBIX C  MCIOJb30BAHUEM  CPEICTB
aBTOMATH3allMd WM 0€3 HCIOJBb30BaHUS TaKHX CPEJICTB C TEPCOHAIBHBIMU
JaHHBIMHU, BKJIIOYash cOOp, 3alKCh, CHUCTEMATH3allMI0, HAKOIUIEHWE, XpaHEHHE,
yTOYHEHHE (OOHOBJICHUE, M3MEHEHUE), U3BJICUCHHUE, HCIOJb30BaHUE, Neperady
(pacnpocTpaHeHue, IpeaoCTaBlIEHUE, IOCTYI), 00€3NUYMBaHUE, OJIOKMPOBAHUE,
yIaJieHue, YHUUTOKEHUE MePCOHATBHBIX JAHHBIX pa0OTHHUKA.

6.2. Bce mnepcoHanbHbIE JaHHBIE PAaOOTHHUKA CIEIyeT MOJy4yaTb y HEro
camoro. Eciu nepcoHanbHble 1aHHbIE pa0OTHHUKA BO3MOYKHO MOJYYUTh TOJBKO Y
TPETbEW CTOPOHBI, TO PAOOTHUK JOJKEH OBbITh YBEJOMJIEH 00 3TOM 3apaHee U OT
HETO JIOJDKHO OBITH MOJIYY€HO MUCHhbMEHHOE COTJIacue.

6.3. PabGotonarens JOKEH COOOIIUTh PAOOTHUKY O LENAX, MPEAnoaaracMbIX
UCTOYHHUKAX M CIIOCO0aX MOTYYSHHS IEPCOHATBHBIX JaHHBIX, a TAKXKE O XapaKTepe
MOJIJICKAINX TOJYYCHUIO TIEPCOHANBHBIX JaHHBIX M TIOCIEACTBUAX OTKa3a
paboTHHKA 1aTh MTUCHMEHHOE COTJIacHe HAa MX TOTyYeHHE.

6.4. Pabotnuk npexacrasisier PabotonaTento 10CTOBEpHbBIE CBEICHUS O ceoe.
PaGoronarens  mpoBepsieT  JAOCTOBEPHOCTb  CBEACHUN, CBepsisi  JaHHbIE,
Ipe/ICTaBICHHbIE PAOOTHUKOM, C HUMEIOLIUMUCH Yy pPAOOTHHKA JIOKYMEHTAMH.
[TpencraBienre paOOTHUKOM MOJJIOKHBIX JTOKYMEHTOB WJIM JIOKHBIX CBEIECHUMN
IpU TOCTYIIEHUU Ha paboTy SBJSETCS OCHOBAHUEM JJISl PACTOPKEHUS TPYIOBOTO
JIOTOBOpA.

6.5. Ilpu moctynneHun Ha paboTy paOOTHHUK 3aroJHSAET aHKETy W
aBTOOHOTpadHIO.

6.5.1. AHKeTa mpencTaBisieT COOOW MepedyeHb BOMPOCOB O MEPCOHATBHBIX
JAHHBIX pabOTHUKA.

6.5.2. AHKeTa 3anojHseTcs pabOTHUKOM caMOoCTosTeNbHO. [Ipu 3anonHeHun
aHKeThl PAOOTHHUK MOJKEH 3amojHITh BCEe €€ rpadpl, HA BCE BOMPOCHI JaBaTh
MOJTHBIE OTBETHI, HE JOMYyCKaTh WCIPABICHUM WM 3a4€pKUBAaHUN, MPOYEPKOB,
MIOMapOK B CTPOTOM COOTBETCTBUHM C 3alMCSAMH, KOTOpPBIE COAEPKATCS B €T0
JUYHBIX TOKYMEHTaX.

6.5.3. ABtoOuorpadust - JOKYMEHT, COJEp)KAIlUid  ONHCAHHE B
XPOHOJIOTUYECKOW  TMOCJIEOBATEIbHOCTH  OCHOBHBIX ~ 3TaloOB  JKU3HU U
JeSITEIbBHOCTH IPUHUMAEMOT0 paOOTHHKA.

6.5.4. ABToOuorpadus cocraBisieTcsi B IPOU3BOIbHON (popme, Oe3 momMapok u
VCIIPABJICHUM.



6.5.5. Auketa u aBroOuorpadusi pabOTHHUKA TOJKHBI XPAHUTHCS B JIMYHOM
nene paboTHUKa. B JuYHOM Jlele  TakKe XpaHATCS HHbIE JOKYMEHTHI
MEPCOHANILHOTO y4YeTa, OTHOCAIIUECS K MEPCOHAIBHBIM JaHHBIM PAaOOTHHKA.

6.5.6. Jluunoe peno paboTHHMKa odopmisieTcs Tocie HM3JaHus IMpUKaza o
npueme Ha pabory.

6.5.7. Bce AOKYMEHTBHI JIMYHOTO Jiefla TMOJIIMBAIOTCS B OO0JIOKKY oOpasla,
yctaHoBieHHOro PaboTtonarenem. Ha Helt yka3biBatoTcst pamMuinsi, UMsi, OTYECTBO
paboTHHKa, HOMEp JINYHOTO Jea.

6.5.8. K xaxxaoMy JUYHOMY ey MPHIAraloTcs ABE IBETHBIC doTorpaduu
paboTHuKa pazmepom 3*4.

6.5.9. Bce HOKyMEHTBI, MOCTyHAlOIUEe B JIMYHOE JEJ0, PACHOJIaraloTcsl B
XPOHOJIOTHYECKOM TOpsiAKe. JIMCThI JOKYMEHTOB, MOAIIMTHIX B JIMYHOE [ENO,
HYMEPYIOTCS.

6.5.10. JInyHO€E nesio BeaeTcs Ha MPOTSKEHUHU BCEU TPYIOBOU JEATEIBHOCTH
pabotHuka. M3MeHeHus, BHOCUMBIE B JIMYHOE JIEJI0, JOJKHBI ObITh TIOITBEPKICHBI
COOTBETCTBYIOIIIMMU JOKYMEHTAMMU.

6.6. PaGoTonarenb He UMEET MpaBa MoOJydaTh U 00padaThIBATh EPCOHAILHbBIE
JaHHbIE Ppa0OTHHUKA O €ro pacoBOW, HAaIMOHAJIBHOW MPUHAJJICKHOCTH,
MOJIMTUYECKUX B3TJISAaX, PEIMTHO3HBIX U PUI0CO(CKUX YOSKIECHUSAX, COCTOSTHUN
3I0POBbs, WUHTUMHOW JKM3HH, 32 HCKIIOYEHHEM CJIy4daeB, MPEIyCMOTPEHHBIX
TpynoBeiM koaexkcom Poccuiickoii ®enepann U Apyrumu  (deaepaibHbIMU
3aKOHaMHU.

6.6.1. OOpaboTka  MEpPCOHANbHBIX  JAHHBIX,  Pa3PEIIECHHBbIX IS
pacnpocTpaHeHHsl, U3 YHUCla CHELHAIbHBIX KAaTErOpui NEpCOHAJIBHBIX JaHHBIX,
ykazaHHbix B 4. 1 cr. 10 ®depepansHoro 3akoHa ot 27.07.2006 N 152-@3,
JOMYCKAeTCsl, €CJIM COOIOAAOTCS 3alPEThl U YCIOBUSA, MPpeAycMOTpeHHbIe cT. 10.1
YKa3aHHOT'0 3aKOHa.

6.7. PaGoTonarenb He UMEET MpaBa MoJydaTh U 00padaThIBATh MEPCOHATBHBIE
JaHHBIE PA0OTHHUKA O €ro YJICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WU €ro
npo(COIO3HON JEATENbHOCTH, 3a HWCKIIOYEHUEM CIIy4aeB, IpeayCMOTPEHHBIX
TpynoBeiMm kogekcoM Poccuiickoit ®enepanuu uiu HUHBIMUA - deepaTbHBIMU
3aKOHAMH.

6.8. OOpaboTKka MEPCOHANBHBIX JAHHBIX pPaOOTHHKOB PaboTomarenem
BO3MOXHA TOJIBKO C MX coracus. VICKIOYeHUue COCTaBISIIOT — CIy4aw,
MpeAyCMOTPEHHBIE 3aKOHOJaTeNIbecTBOM Poccuiickoit deaeparuu (B 4aCTHOCTH,
corjlacue He TpeOyeTcss MNpH HaJIWYMKM OCHOBAHUM U COOJIFOJACHUU YCJIOBUH,
MEepEeUUCHeHHbIX B I. M. 2 - 11 u. 1 cr. 6, m. m. 2.1 - 10 4. 2 cT. 10, 4. 2 cT. 11
®denepanbHoro 3akona ot 27.07.2006 N 152-03).

6.9. [luceMenHoe cornacue pabOTHUKA HA 00OpabOTKY CBOUX MEPCOHATBHBIX
JAHHBIX JTIOJDKHO BKJTIOUYATh B ¢€0s1, B YACTHOCTH, CBEJICHUS, YKa3aHHBIC B TI. 1. | -
9 4. 4 ct1. 9 ®enepanbHoro 3akona ot 27.07.2006 N 152-03.

6.10. IlucemenHoe cormacue paOOTHMKA Ha O0OpPabOTKY MEPCOHAIBHBIX
JAHHBIX, Pa3pelIeHHBIX TSl PACTIPOCTPAHECHHS, OPOPMIISIETCS OTACIBHO OT APYTHX
corjacuii Ha oOpabOTKy €ro MepCOHANBHBIX MaHHBIX. [Ipu 3TOM cobmromatoTcs
YCIIOBHSI, MPENYCMOTPEHHbIE, B 4acTHOCTH, CT. 10.1 ®denepasibHOro 3aKkoHa OT
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27.07.2006 N 152-®©3. TpeboBaHus K COACPNKAHUIO TAKOTO COTJIACHUs
YCTaHAaBJIMBAIOTCS YIOJIHOMOYEHHBIM OpPraHOM [0 3alluTe TMpaB CYOBEKTOB
MEPCOHAJIBHBIX TAHHBIX.

6.10.1. IlucemenHoe coryacue Ha 0OpabOTKYy IEPCOHAJIBHBIX JIAHHBIX,
pa3pelieHHbIX ISl pacrpocTpaHeHus, paboTHUK mpenoctasisier Paboromarento
JINYHO.

6.10.2. PaGoTonarenp 00si3aH HE TO3JIHEE TpeX pabdouMx JHEH ¢ MOMEHTa
MOJTyYeHHUs] YKa3aHHOTO COrJlacusi OImyOnauKoBaTh HH(OpManuio 00 YCIOBHSX
00pabOTKH, O HAJIMYUHU 3alPETOB U YCIOBUN Ha 00pabOTKYy HeOrpaHHYECHHBIM
KPYTrOM JIUI] TIEPCOHANIBHBIX JAHHBIX, PA3PEIICHHBIX ISl pACHPOCTPAHCHHUS.

6.10.3. Cormacue Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX, PA3PEIICHHBIX IS
pacnpoCTpaHEHusl, MPEKpallaeT CBOE JEUCTBUE C MOMEHTa IOCTYILIEHUS
PaGoTomarento TpeboBaHus, ykazaHHOTO B 1. 5.8 HacTostiero [lomoxeHus.

6.11. B coorBercTBHHM co cT. 86 TpynoBoro kojaekca Poccuiickoii @enepanuun
B IeJIsIX oOecreueHus mpaB M CBOOOJ YelloBeKa M rpakiaHuHa PabGotomatens u
€ro MpeJICTAaBUTENU MpU 00pabOTKE MEPCOHANBHBIX JAHHBIX PAOOTHUKA JOJIKHBI
cOOJII0/1aTh, B YACTHOCTH, CJIeAyIolue o0me TpeOOBaHus:

6.11.1. TIlpu omnpenenenun oObeMa U cojaepx aHusi 00pabaThIBAEMbBIX
MEPCOHANIBHBIX JAaHHBIX paboTHUKa PaboTomaTenb JOJKEH PYKOBOACTBOBATHCS
Konctutynueinn Poccuiickoii ®Denepaunu, TpynoBeiM koaexkcoM Pocculickoii
denepaluu U UHBIMU (PeiepaIbHBIMU 3aKOHAMM.

6.11.2. Tlpu mpuHATUM peLIEHUM, 3aTparuBalOlMX HHTEPEChl pPAOOTHHKA,
PaGoronatenr He uMEET MpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JIAHHBIX,
MOJTYYEHHBIX HMCKIIOYUTENIBHO B PE3yjIbTaTe UX aBTOMATU3WPOBAHHOW OOpabOTKHU
WJIU DJIEKTPOHHOTO MOTYYCHHUS.

6.11.3. 3amuTa nepcoHaIbHBIX JAaHHBIX PAO0OTHUKA OT HENMPABOMEPHOIO HX
WCIIOJIb30BaHUs, YTpaThl o0ecreunBaeTcs PaboTogaTeneM 3a CUeT €ro CpeicTB B
MOpSIIKE, YCTAHOBJIEHHOM TpynoBbiM KojekcoM Poccuiickon ®enepauuu u
UHBIMU (efiepabHBIMU 3aKOHAMH.

6.11.4. PaGOTHUKH ¥ HMX TPEICTABUTEIN JIOHKHBI OBITH O3HAKOMJICHBI IO
MOANMKUCKY C JOKyMeHTamu PaGoroparens, yCTaHaBIMBAIOIMIUMH TOPSIOK
00pabOTKH MIEPCOHANIBHBIX JJAHHBIX, a TakKe 00 X MpaBax U 005S3aHHOCTSIX B ATOU
o0nacTu.

6.11.5. PabOTHUKM HE JOJIKHBI OTKA3bIBaThCSl OT CBOMX INPAB HA COXpaHEHUE
Y 3a10UTYy TalHbI.

7. Ilepenaya nepcoHAJbHbBIX JAHHBIX

7.1. Ilpu mepenade mepcoHaIbHBIX JaHHBIX paboTHUKA PaboTomarens qomkeH
cOOJII01aTh CleyIoIIHe TPeOOBaHUS:

- HE co00IaTh TEPCOHANIbHBIC JTaHHBIE PAOOTHUKA TPEThEH CTOpOHE O€3
MUCBMEHHOTO COTJIacus pab0OTHHWKA, 3a HWCKIIOYCHHEM CIIy4aeB, KOTJa dTO
HEO0OXOMMO B TEJISIX MPEIYyNPEKIECHUS YTPO3bl KU3HU U 3[0POBBI0 PabOTHHKA, a
TaK)Xe B CITydasiX, yCTAHOBIICHHBIX (peepaibHbIM 3aKOHOM;
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- He COO0IIaTh MEepPCOHAIbHBIC JaHHbIC PA0OTHUKA B KOMMEPYECKHX IEIISIX
0e3 ero MMCbMEHHOTO COTJIACHS;

- TPEAYNPEIUTh JIMII, MOJTYYalOUMX IEPCOHAIbHBIC JIaHHbIC PaOOTHHUKA, O
TOM, YTO TH JJAHHBIC MOTYT OBITh MCIIOJIb30BAHBI JIUIIb B LEISIX, IS KOTOPBIX OHH
COOOIICHBI, U TPeOOBATh OT ATHUX JIMI[ MOJATBEPXKICHUS TOTO, YTO 3TO MPABUIIO
coOmoeHo. Jluma, mosydaroliue MepCOHAIbHBIC JaHHBbIC Pa0OTHHKA, OOs3aHbBI
coOJro1aTh KOH(DUICHIINATBHOCTD. JIaHHOE TOJI0KEHNE HE PacIpOCTpaHsIeTCs Ha
OoOMEH IEepPCOHATLHBIMA JaHHBIMH PAOOTHUKOB B IOPSJIKE, YCTaHOBJICHHOM
dbenepabHBIMI 3aKOHAMU;

- pazpemiaTh JOCTYNl K TIEPCOHAIBHBIM JIAaHHBIM PAOOTHHKOB TOJBKO
CHCIHAJILHO YIIOJHOMOYCHHBIM JIMIIAM, TIPH 3TOM YKa3aHHBIE JINIA JOKHBI HUMETh
IPaBO TOJy4YaTh TOJIGKO T€ TIEPCOHAIBHBIC JaHHBICE pPAaO0OTHUKA, KOTOpPHIE
HEOOXO MBI JJIsI BHITIOJTHEHHS KOHKPETHBIX (DYHKITUH;

- HEe 3ampammBaTh WHOOPMAIMIO O COCTOSHHUM 3J0pPOBbsl paOOTHHUKA, 3a
UCKITIOYCHHEM TEX CBEIECHUH, KOTOPBIE OTHOCITCS K BOIPOCY O BO3MOXKHOCTH
BBITIOJTHCHHS pAOOTHUKOM TPYI0BOM (DYHKITUH;

- TepelaBaTh TEPCOHANBHBIC JAaHHBIE paOOTHUKA TIPEIACTABUTEISAM
pabOTHUKOB B TIOPSAKE, YCTAaHOBJICHHOM TpyIOBBIM KoJiekcoM Poccuiickoit
denepanuu, ¥ OrpaHUYMBATH 3Ty WH(DOPMAIHMIO TOJBKO TEMH TEPCOHATBHBIMH
JTaHHBIMA PAaOOTHHKA, KOTOpPbIE HEOOXOIWMBI [UIsl BBIMIOJHEHUS YyKa3aHHBIMH
IPEICTABUTEIIIMA WX (DYHKITHH.

8. locTyn K mepcoHaIbHBIM JAHHBIM COTPYIHHUKA

8.1. BHyTpeHHHni1 1OCTYy.

[IpaBo nocTyna K nepcoHaJIbHBIM JJAHHBIM COTPY/IHUKA UMEIOT:

- pykoBoautenb Paboronarens;

- PYKOBOJIUTEIb OTAENA KaJpOB;

- PYKOBOJMTENHM CTPYKTYPHBIX MOApa3JeICHU 10  HANpaBJICHUIO
NEeATEeIbHOCTH (JOCTYNn K JIMYHBIM JaHHBIM TOJBKO PaOOTHUKOB CBOETO
Mo/Ipa3/ieNieHus1) 0 COTJIaCOBAaHUIO C pyKoBoauTeneMm PaboTomaress;

- TIPU NIEPEBOJIE U3 OJTHOTO CTPYKTYPHOI'O MOJAPA3JEICHUS B IPyroe AOCTyN K
MEPCOHANILHBIM  JTAaHHBIM PA0OTHUKA MOXET HWMETh PYKOBOJIUTEIh HOBOTO
No/ipa3/ieNIeHus MO COMIACOBAHMIO C pyKoBoauTesneMm Paboronarens;

- paOOTHUKU OyXTajaTepuu - K TEM JaHHBIM, KOTOpPbIE HEOOXOAMMBI IS
BBITIOJTHEHUS KOHKPETHBIX (YHKIIUH;

- caMm pabOTHUK, HOCUTEh JaHHBIX.

8.2. BHewHuii 1ocTym.

PabGoTonmarens BopaBe OCYHIECTBIATh IEperady MEePCOHAIBHBIX JIaHHBIX
paboOTHHKA TPETHUM JIUIAM, B TOM YHCJIE B KOMMEPUYECKHUX IIENSIX, TOJIBKO C €ro
MpPEABAPUTEIBLHOTO MUCHbMEHHOIO COTJIACHsl, 32 UCKJIIOYEHUEM CITy4aeB, KOrja 3TO
HEOOXOMMO B TIEJISIX MPEIYyIPEKISHUS YTPO3bl KU3HU U 3[0POBBI0 PabOTHHKA, a
TaKke B JPYTUX Ciydasx, NPeAyCMOTPEHHBIX JAEHCTBYIOIIUM 3aKOHOAATEIHCTBOM
Poccutickon ®@enepanumu.
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Ilepen mnepemadeil mepcoHaNbHBIX JaHHbIX Paboromatens  OMKEH
NpEeAyNpeauTh TPEThE JUIO O TOM, YUTO OHU MOTYT OBITh MCIIOJIb30BAHbI TOJIBKO B
TE€X WLEeNsAX, JUIsl KOTOpbIX ObuIM cooOmieHbl. llpu »TOM y TpeTrhero Juia
HEO0OXOMMO MOJYYUTh MOJITBEPKIACHUE TOr0, YTO Takoe TpeOoBaHUE OYIET UM
COOJIFOIEHO.

He Tpebyetcs cornacue paboTHUKA Ha NiepeIady NepCOHATbHBIX JAHHBIX:

- TPETHUM JIMIIAaM B LEJAX MNPEIyNPEKICHUS yrpo3bl KU3HU U 3J0POBBIO
pabOTHUKA;

- B ®onx conmansHoro crpaxosanus Poccuiickon denepannu, [IeHCHOHHBINM
doun Poccuiickoit ®enepanmu B 00beMe, MPEAYCMOTPEHHOM JACHUCTBYIOIINM
3aKoHoAaTenbCcTBOM Poccuiickon denepanny;

- B HAJIOTOBBIE OPIaHbl;

- B BOGHHbIE KOMUCCApPHUAThI;

- 0 3ampocy MNpOPEeCcCHOHANbHBIX COIO30B B ILENAX KOHTPOJIA 3a
COOJII0IEHHEM TPYAOBOTO 3aKOHO1aTenbcTBa PaboTonarenem;

- 10 MOTUBUPOBAHHOMY 3aIIpOCY OPTraHOB IIPOKYpPaTypHl;

- 10 MOTHBHPOBAaHHOMY TpPE€OOBaHMIO IPABOOXPAHUTEIbHBIX OPraHOB U
OpraHoB 0€30ITaCHOCTH;

- 10 3aIPOCy OT TOCYNAPCTBEHHBIX MHCIIEKTOPOB TPyZAa MPU OCYLIECTBICHUU
VMU HaJ30pHO-KOHTPOJIBHOM JAESTENBHOCTH;

- 110 3aIpoCy CyJa;

- B OpraHbl M OpraHu3alii, KOTOPbIE TOJKHBI ObITh YBEJOMIIEHBI O TSDKEIIOM
HECYaCTHOM CITydae, B TOM YHCIIE CO CMEPTEIbHBIM UCXOI0M;

- B CIyYasX, CBSI3aHHBIX C HCIIOJIHEHHEM pPaOOTHUKOM JOJIKHOCTHBIX
00s3aHHOCTEM;

- B KPEAWTHYIO OpraHU3alHio, OOCIYXKMBAIOIIYI0 IUIATEKHBIE KapThl
pabOTHHUKOB.

8.3. JIpyrue opranuzanuu.

CBenenust o0 paboTHHKE (B TOM YHCIE YBOJEHHOM) MOTYT OBITh
IPEIOCTABIIEHBI JPYTOM OpraHu3alyy TOJbKO C MUCbMEHHOTO 3ampoca Ha OJlaHKe
OpraHM3ally ¢ IPUIIOKEHUEM KOTMHU 3asiBICHUs paOOTHHKA.

8.4. POICTBEHHHKH U YJICHBI CEMEN.

[lepconanbHble  AaHHbIE pabOTHHKA MOTYT  OBITh  MPEIOCTABIICHBI
POJCTBEHHUKAM WJIM YJIEHaM €ro CeMbU TOJBKO C MUCBMEHHOI'O pa3pelieHus
caMoro pabOTHHUKA.

9. 3amuTa NepcoOHAJbHbIX JAHHBIX PA0OTHUKOB

9.1. B memsax obecneyeHUs: COXPAHHOCTH U KOH(PHUICHIMATBHOCTH
NEPCOHAIBHBIX JaHHBIX pPaOOTHHKOB BCE oOmepauud 1o  odopmIIeHHIo,
(GOopMHUPOBAaHMIO, BEACHUIO M XPAaHEHUIO JaHHOM WHGOPMALUU JOJKHBI
BBITMIOJIHATHCS TOJIBKO paOOTHUKAMU OTJENa KaJpoB, OCYIIECTBISIOIIMMU JAHHYIO
paboTy B  COOTBETCTBUM CO CBOMMH  CIIY’)KEOHBIMU  OOSI3aHHOCTSIMH,
3a(pUKCUPOBAHHBIMU B UX JOJKHOCTHBIX HHCTPYKIIHSX.



9.2. OTBeTHl Ha MMCHbMEHHBIE 3aIIPOCHI IPYTUX OPraHU3aLMi U yUYPEKICHUM B
npejenax HMX KOMIETEHLIIMM U TPEAOCTaBICHHBIX IOJIHOMOYMN Jal0TCs B
nucbMeHHOH (QopMme Ha Omanke PaboTtonmarens u B TOM oObeMe, KOTOPBIN
NO3BOJIAET HE pasrjallaTh W3IUIIHUNA 00BEM MEpPCOHAIBHBIX CBEIECHUH O
paboTHHUKAX.

9.3. Ilepenaua wuH(popmanuu, coiepXkalled CBEACHHUS O IEpPCOHAIbHBIX
JaHHBIX paOOTHUKOB, 10 TesnedoHy, pakcy, 3NEKTPOHHOHN ouTe O€3 MUCEMEHHOTO
coriacusi pabOTHHKA 3aMpenaeTcsl.

9.4. Jluunple nena U JOKYMEHTHI, COJEp)KAIlME IEPCOHAIBHBIE JIaHHbBIE
pabOTHUKOB, XpaHATCS B 3amuparomuxcs mradax (ceidax), oOecrmeuynBarOIIIX
3aIIUTY OT HECAHKIIMOHUPOBAHHOT'O JOCTYMA.

9.5. IlepcoHanbHbIE KOMIBIOTEPBI, B KOTOPBIX COAEPKATCS IEPCOHAIBHBIE
JaHHBIE, TOJDKHBI OBITH 3aIlIUIICHBI TAPOJIIMU AOCTYTIA.

10. OTBETCTBEHHOCTD 3a pasrialieHue HHPOpMaIuu, CBI3aHHON
C IEPCOHATLHBIMU TAHHBIMU PaOOTHUKA

10.1. Jlvma, BUHOBHBIE B HApPYUIEHUHW HOPM, PETYIUPYIOIIUX MOJIYy4YECHUE,
o0paboOTKy M  3alUTy  MEPCOHAJIBHBIX  JIAHHBIX  paOOTHHKA,  HECYT
JTUCHUTUTMHAPHYI0, aIMUHUCTPATUBHYIO, TPAKJAHCKO-TIPABOBYIO HJIU YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHUU C (he/iepaTbHbBIMU 3aKOHAMH.






